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ApplicaƟon for  
Minor Subdivision 

 

Applicant InformaƟon 
Applicant’s Name: Applicant’s Mailing Address: 

 
Phone Number:  Email:  

 
SubmiƩal Requirements Checklist (SecƟon 17.40.20) 

 
The Town requires the submiƩal of a Final Plat as part of the Minor Subdivision process, to include the following.  
 

1. Title, scale, north arrow and a table showing date of preparaƟon and revision dates. 
2. Legal descripƟon of property, together with a complete reference to the book and page of records of the Grand County 

clerk and recorder. 
3. Primary control points, or descripƟons and Ɵes to such control points, to which all dimensions, angles, bearings, and 

similar data on the plat shall be referred. 
4. Tract boundary lines, right-of-way lines of streets, easements and other rights-of-way, and property lines of residenƟal 

lots and other sites, with accurate dimensions, bearings or deflecƟon angles, and radii, arcs, and central angles of all 
curves with long chord bearings and distances 

5. Name and right-of-way width of each street or other right-of-way, together with block  numbers and street addresses. 
6. LocaƟon, dimensions and purpose of any easement, including reference by book and page to any preexisƟng recorded 

easements. 
7. Number to idenƟfy each lot or site and acreage and square footage of each site to the nearest one one-hundredth of an 

acre. 
8. Purpose for which sites, other than residenƟal lots, are dedicated or served. 
9. LocaƟon and descripƟon of monuments. 
10. A Ɵtle insurance commitment or aƩorney’s Ɵtle opinion showing that the applicant is the owner of all the land to be 

plaƩed and that all roads, streets, easements and other rights-of-way and all lots, tracts or sites dedicated or to be 
conveyed for public use, or for common use by all lot owners, are free and clear from all liens and encumbrances, except 
patent reservaƟons, and except liens and encumbrances which cannot be exƟnguished, released, or purchased by the 

The Town of Granby allows for an expedited Minor Subdivision process for 
residenƟal subdivisions of no greater than five lots or units, in any zoning 
district, and for any subdivision of five or fewer lots or units in specific zoning 
districts (DT, MU-34/40, MU-1), per GMC SecƟon 17.40. 

A non-refundable fee of six-hundred fiŌy dollars ($650.00) plus $30 per 
planned lot or unit, must be submiƩed, in addiƟon to necessary 
documentaƟon (outline in the checklist below). Applicants must also sign a 
reimbursement agreement with the Town to cover the costs of outside 
consultants uƟlized by the Town in its review and processing of the 
applicaƟon. 

ApplicaƟons must be made online and via email: 
Online: hƩps://us.cloudpermit.com/gov/login 
+ Email: planning@townofgranby.com 

Payments of fees can be submiƩed in three ways: 
In-Person:  Town Hall, Zero Jasper Street, Planning & Zoning 
Online: hƩps://www.townofgranby.com/onlinepayments 
USPS: Town Hall, Planning & Zoning, PO Box 440, Granby, CO 80446-0440 

Staff Use Only 
Date ApplicaƟon SubmiƩed:  
_______________ 
Fee Paid:  

 Cash   Check   Credit Card  
 
Receipt #___________ 
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applicant. If such land is mortgaged by the applicant, it may be sufficient if the mortgagee joins in the dedicaƟon, or the 
Town may require a release of the mortgage or deed of trust of any property dedicated to the public, or lot owners, or 
homeowners’ associaƟon. 

11. Statement by applicant plaƫng the property and dedicaƟng the streets, rights-of-way, easements, and any sites for public 
uses, to be in a form approved by the Town. 

12. CerƟficaƟon by a surveyor ensuring the accuracy of the survey and plat and cerƟfying that he or she has complied with all 
the requirements of the state statutes, and the requirements of these regulaƟons in the preparaƟon of the final 
subdivision plat. 

13. CerƟficates for approval by the Planning Commission and the BOT in a form approved by the Town. 
14. CerƟficaƟon by a qualified professional engineering, designing or planning firm, ensuring compliance with the design 

standards and all other requirements of this Ɵtle in a form approved by the Town. 
15. A two and one-half inch by three-inch verƟcal box in the lower right-hand corner shall be provided for use by the Grand 

County clerk and recorder. 
16. The executed original of the restricƟve covenants. 
17. A vicinity map. 
18. Storm drainage plans and related designs in order to ensure proper drainage ways. 
19. Property survey and proof of ownership. 
20. Sanitary sewer plan and designs, including soil percolaƟon tesƟng and required percolaƟon rates and site design 

standards for on-lot sewage disposal systems. (A percolaƟon test will be taken on every lot where individual sewage 
disposal systems are used and the depth of the ground water table will be indicated.) 

21. The applicant shall provide sites and land areas for parks when such are reasonably necessary to serve the proposed 
subdivision and the future residents thereof. Such provisions may include: 

22. ReservaƟon of such sites and land areas for acquisiƟon by the Town. 
23. DedicaƟon of such sites and land areas to the Town or the public not to exceed 20 percent of the land area in the 

subdivision, or in lieu thereof, payment of a sum of money not exceeding the full market value of such sites and land 
areas. Any such sums, when required, shall be held by the BOT for the acquisiƟon of said sites and land areas. 

24. DedicaƟon of such sites and land areas for the use and benefit of the owners and future owners in the proposed 
subdivision. 

25. No subdivision shall be approved unƟl such data, surveys, analyses, studies, plans and designs as may be required by this 
chapter and by the Planning Commission or the BOT have been submiƩed, reviewed and found to meet all sound 
planning and engineering requirements of the Town contained in this Ɵtle. 

26. Street Addresses. 
 
Address or Parcel ID of Property:  
 

Property Owners Name: 
 

Project EsƟmated Start Date:  
 

Project EsƟmated CompleƟon Date: 

ApplicaƟon Checklist 
  Completed and signed applicaƟon form 
  Non-refundable $650 applicaƟon fee (plus $30 per lot or unit)  
  Signed Reimbursement Agreement 
  Project applicaƟon materials (see list) 

 

 
Applicant Signature 
Applicant accepts all terms and cerƟfies that all informaƟon provided is true.  Applicant also agrees to be 
bound by all provisions of the Town of Granby municipal code and to complete all work in accordance with 
applicable Federal, State and Local laws and regulaƟons. 
 
____________________     ________                                  Accepted By: ____________________      _______ 
Applicant Signature              Date                                      Title             Date  
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